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1. O6mue nosoxeHUst
1.1. Hacrosimee moJIO)KEHHE 00 OpraHu3anydyd padOThl C JJICKTPOHHBIM JKYpPHAJIOM B
MYHUIIMTIAIEHOM OO/KETHOM 001e00pa3oBaTenbHoM yupexaeHun «lllkomxa Ne 3» (manee —
[Monoxenue) papaborano B cootBercTBHU ¢ DenepanbHbM 3akoHOM OT 29.12.2012 Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoit deneparymy.
1.2. TlomoxxeHue ompenenser npaBuia pabOTBl W €AWHBIE TPEOOBAaHHUA IO BEICHHUIO
aneKTpoHHOTO XypHaina B MBOY «COILl «Mwup 3nanuii» c.I'epmenuyke» (manee — [lIkora).
1.3. DnextpoHHbIM KypHasioMm (manee — OJK) HasbIBaeTCS KOMIUIGKC MPOrpaMMHO-
anmapaTHBIX CPEJICTB, BKIIOYAMOIMINN 0a3bl TAaHHBIX U CPEJICTBA JIOCTYNAa W pabOThl C HUMU
(mporpaMMHO-arnmapaTHyo UHPPACTPYKTYPY, CEPBUCHI UH()OPMAIIHOHHOTO
B3aUMOJICHCTBHS).
1.4. DNEeKTPOHHBIN JTHEBHUK — pazzaen 9K, MPECTABIISIIOLIAIA coboi
WHIUBUAYAIN3UPOBAHHYIO BBIOOPKY JaHHBIX U3 DXK 0 Xoae W pe3yinbTarax OOydeHUs
KOHKPETHOTO YUEHHUKA.
1.5. DK — cpencTBo MHIMBUIYAIbHOIO YdeTa pe3yJbTaTOB OCBOEHHUS 00pa30BaTEIbHBIX
nporpaMM. OH OTHOCHUTCS K y4€OHO-TIe1JarOrH4ecKoi JOKYMEHTalluU. AKKYpaTHO€, TOUHOE U
CBOEBPEMEHHOE BEJICHUE €ro 0053aTeNIbHO I KaX10T0 coTpyanuka [Ikosbl, B 0043aHHOCTH
KoToporo BxoauT pabota ¢ DXK. JlocTynm K mepcoHaNbHBIM CTpaHUIAM JHEBHUKA HMEIOT
poauTenu (3aKOHHBIC MPEACTABUTEIM) OOYJaromEerocsi, OOyJaroIuiics, aJIMHUHHCTPAIIUS
[Ikoner (mupexrop I1IkoJbI, 3aMECTUTENN AUPEKTOPA), YUUTENS, KIACCHBIE PYKOBOIWTEIH;
agmunuctpartop IK.
1.6. [MpunIUITamMu padoTs! ¢ XK ABISIOTCS:

e CcOOIO/IEHNE TTPaB M CBOOO/I YIaCTHHUKOB 00pa30BaTEIbHBIX OTHOIIIEHUH;

e JIOCTOBEPHOCTH M TOJHOTA HHGOPpMAIINH, coaepxkanieics B DX

e yHH(UKANMS JTaHHBIX, coAepxkamnmxcs B DK, U TOKyMEHTUPOBAHHON MH(POPMAIUH

HIxosrI,;
e 3alIUTa JAHHBIX, cojepxamuxcs B DK, oT HempaBOMEpPHBIX M MPOTHUBOIPABHBIX
TNEUCTBUIA.

1.7. Benenne »31eKTpOHHBIX (GopM ydeTa oOpa30BaTENbHON NEATETLHOCTH M PE3YJbTAaTOB
obpazoBarenbHOi gesTenbHOCTH (D)K) sIBIIsETCS COCTaBHOW YacThio pabOTHI MO BEICHHUIO
ANIEKTPOHHOTO JoKyMeHTooOopoTa B Ilkore.
1.8. DX saBnsercs yacTbro HHGOPMAITMOHHON cucTeMbl IIIKOITIBI.
1.9. OynkumoHupoBaHue H HcCHoIb30BaHME XK OCylIeCTBISETCS B COOTBETCTBUH C
JEHCTBYIONTUM 3aKOHOaTeIbcTBOM P®D, B ToM uncne denepanpabiM 3akoHoM oT 27.07.2006
No 152-03 «O nepcoHabHBIX TaHHBIX).
1.10. OtBeTcTBEeHHOCTH 32 (yHKUIHMOHUpOBaHHE D)X M KOHTPOJIb 3a MPaBUIBHOCTBHIO €ro
BEJICHUS BO3JararoTcs Ha aupektopa IIKomIbl U TEXHUUECKOTO CHEeIUaINCTa.
2. Haznauenue 7K
DK ucnoneiyercs Uil perieHusl CleAyoNNX 3a1a4:
2.1. Cosznanue/BBOJ, CHUCTEMATH3allksl, WCIOJB30BAaHUE W XPAHEHHE JAaHHBIX O XOJe
oOpa3zoBaTenbHOM nesTenbHoCcTH B IlKkone, B TOM Yuciie 00 ycreBaeMOCTH M MOCEIaeMOCTH
yUaAIIHXCS.
2.2. Odopmnenune wuHpopmanmu, XpaHsiieiics B 0a3e MaHHBIX, B BHAE JOKyMEHTa Ha
OyMa>XHOM HOCHTEIE.
2.3. Oo0ecrieueHre OMEPATHBHOIO JOCTyHma poauTenedl (3aKOHHBIX —TMPEICTABUTEICH)
oOyuarormierocs,
obyuarorierocs, agMuuuctparmu Ikoser (aupekropa IIkonsl, 3amecTHTENEH TUPEKTOPA),
yUUTENEH, KIIACCHBIX PYKOBOJUTENEH K OTMETKaM 3a BECh MEPHO/] BECHHS KypHaIa 10 BCeM
mpeaIMeTaM B JII000€ BpeMs.
2.4. ABToMaTtu3anus Co3AaHUs OTYETHOM TOKYMEHTAIIUU YUUTEIeH 1 aIMUHUCTPALINH.



2.5. CoeBpeMeHHOEe HMH(POPMUPOBAHUE pOUTEICH (3aKOHHBIX NPEACTABUTENCH) IO
BOIIpOCam
yCIeBAEMOCTH, HHIUBUIYaTbHBIX PE3YJIbTATOB U MOCEIIAEMOCTH UX JIETEH.
2.6. MndpopmupoBanue ydammxcsi O XoJe 00pa3oBaTeNbHON MESATEIHLHOCTH IMOCPEACTBOM
mauHbeIX B DXK.
2.7. Kontpoms 3a peanu3zaiueil 00pa3oBaTesIbHBIX IPOTPaMM, B TOM YHCIIE YUYET:

e IIPOBEJCHHBIX 3aHITUH;

e JIOMAlIHMX 33JIaHUI U 00beMa Harpy3ku Ha 00ydJaroIINXCs,

e PpE3yabTaTOB OCBOCHHUS 00Pa30BaTEIbHON IPOTPaMMBbI yuaruMucs (ycreBaeMocCTh);

e IIOCEUIACMOCTH 3aHATUN yYallUMHUCS,

e JIMHAMUKH YCIIEBAEMOCTH YYaIIUXCH;

e peanu3anuu 00Opa3oBaTEIbHON IPOrPAMMBI.
3. [IpaBuia padorsl ¢ K
3.1. Benenne DK 00s13aTenbHO I KOKIOTO TIENarora, KIacCHOTO PYKOBOJUTEIS, a TaKKe
Tex paboTHUKOB L1IKoJbI, B UbM QYHKIIMOHAIbHBIE 00SI3aHHOCTH 3TO BKIIFOUYEHO.
3.2. Tloxnepxanue B aKTyalbHOM COCTOSIHUM WH(OpPMAIIUH, XpaHSIIeHcs B 0a3e JaHHBIX
9K, sBisgeTcs 00s3aTEIBLHEIM.
3.3. Yuer peanmzanmuu 00pazoBaTEIbHBIX NPOTPaMM H OCYHIECTBJICHHS O0O0pa30BaTENbHOU
NESITETFHOCTH BEJCTCS BCEMH IelarorndeckuMu padotukamu LIIkossr.
3.4. PacnpeneneHue 3aHATHA 10 TpeAMeTaM U 3aKpeIUieHHe WX 3a YYUTEIIMU
OCYILIECTBIISIETCS Ha
OCHOBAHUH y4eOHOTO TIJIaHa M PaCTpeICIICHHs TIeIarOTMIeCKOM Harpy3KHu.
3.5. Brox B DX nar mpoBeleHUsT 3aHATHH B COOTBETCTBHH C PACIHCAHWUEM 3aHATHH, TeM
YPOKOB, 33/IaHHBIX JIOMAITHUX 3aJIaHUi, OTMETOK OOYJaroNIuXCsl U CBEIEHU 00 OTCYTCTBUU
YYaIIUXCS Ha YPOKaX OCYIIECTBIISCTCS YIUTEISIMH €KETHEBHO.
3.6. Buecemme B DX wuHpopMamuum 00 OTMETKaX OOyJarOmIMXCSd W CBEJICHHHA O
MNPUCYTCTBUU/OTCYTCTBUH yYaIIMXCS JOJDKHO MPOU3BOJUTHCS B JCHb MPOBEICHUS 3aHSTHSI
He no3auee 17:30.
3.7. lllkonma rapaHTUpyeT yYalIMMCS W HMX POTUTEISIM (3aKOHHBIM TMPEICTABUTEIISIM)
BO3MOXHOCTh OMNEPATUBHO IMOJIydaTh HMHPOPMAIMI0O O TEKyIlel ycleBaeMOCTH U
MOCEeIAaeMOCTH ydamerocs uyepes K.
3.8. Ipu Beaennn DK kakapIM 1Ie1arorom (yaureaeM) J0KHO COOMI0IAThC eqUHO00pas e
3al0JIHEHHs KYPHAJIOB B YaCTH TEM MPOBEJCHHBIX YPOKOB (B COOTBETCTBUHM C paboucii
OpOrpaMMoOil MO TMPEAMETY), BBICTABICHHBIX OTMETOK, MPOIYCKOB YPOKOB W 3ammceil o
JIOMAIlTHEM 3aJ[aHHH.
3.9. [onw3oBatensim DX 3anpeniaercs nepegaBaTb CBOM NEPCOHATBHBIE PEKBU3UTHI IOCTYMA
Kk DX apyrum nuuam.
3.10. Corpynnukam kol 3anpemntaercs qomyckarh ydamuxces [komsr k padote ¢ XK.
4. IlpaBuJia BeJleHHsl y4eTa YCIeBAeMOCTH M MOCENIAeMOCTH YAl Xcsl
4.1. PabGotra yuuTenss TO BEACHUIO JAHHBIX TEKYIIEH YCIEBAEMOCTU Y4allerocs
ocylecTBisieTcs B pazjaene «KimaccHbli xKypHam».
4.2. Yuurtenb B COOTBETCTBHH C pacHHCAHHUEM 3aHsITHI BHOCUT B DXK cienyromue JaHHbBIE:
TEMY YpOKa; OTCYTCTBUE y4aIllUXCs; OTMETKH YUallluXcs; JOMaIllHee 3aJaHue.
4.3. Yuurenb BHOCUT B DK y4eTHyI0 3amuch O IMPOBEICHHOM 3aHATUU MO (akTy B JCHBb
MPOBEIACHUS.
[Ipou3BoaUTH 3aMUCh YPOKOB 3apaHee HEJOYCTUMO.
4.4. Yaurtenb, 3aMEHSIOIINN OTCYTCTBYIOIIETO YUUTEN s, Ha BpeMs (IaTy) 3aMeHbI MOJTydaeT
noctyn kK XK Ha cTpaHulle OTCYTCTBYIOIIETO YYUTENS W 3aMOJHSET €r0 B YCTAaHOBIEHHOM
MOPSIKE.
4.5. YueT pe3ynbTaToB yCIIEBAEMOCTH YJaIUXCS:

e pe3ynbTaThl y4eOHON NESATENHHOCTH OICHUBAIOTCS HAa OCHOBAHUH YCTHBIX OTBETOB

(BBICTYIUICHHIA) yYalIUXCs, MUCBMEHHBIX pabOT, MPAKTUYECKOH JesATeTbHOCTH

yUaIIXCs;



e OTMETKHU 32 YCTHbIE Y MMUCbMEHHBIE OTBETHI BHICTABIIAIOTCS B KOJIOHKY 3a TO YHKCJIO,
KOT/Ia MMPOBOAMIIACEH PadoTa;

e B KJIETKax JUIi OTMETOK YUYWUTEIh HMEET IPaBO 3alUCBhIBATh TOJIBKO OJUH U3
CIICAYIOIINX CUMBOJIOB: «2», «3», «4», «5», «H», «—». Or™MeTKy «1» (eauHuIry) He
BBICTABIISIFOT. JIOMyCTUMO CTaBUTh HECKOJILKO OTMETOK B OJIHY Tpady;

e TpPU KOHTPOJIBHBIX MEPONPUATUSIX, MPOBOAUMBIX YUHUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM TUIAHUPOBAHHUEM, O0S3aTEIbHBIM YCIOBUEM IPOBEICHUS KOHTPOJIS
SIBJISIETCSl BBICTABJICHUE OTMETOK BCEM YYalllUMCS, IPHUCYTCTBYIOLIMM Ha YpOKe
(uckmrovass ciiyyaw, KOIJa yYallMWCsA JOJTO€ BpeMs OTCYTCTBOBal IO
YBOKUTCIBHOW  mpuumHe  (Hampumep, 1O  OOJIE3HH),  MOJATBEPIKICHHOMN
COOTBETCTBYIOIIUMH JTOKYMCHTAMH);

e OTMETKH BBICTABJISIFOTCS B Tpade TOro JHs, KOT/1a IPOBOAWIIACK JJaHHAs paboTa;

e OTMETKHU 32 MUCHbMEHHYIO paboOTy MPOCTABISIOTCS B CPOK HE OoJiee Tpex padodmx
JTHEW ¢ MOMEHTA €€ HAaIMCaHUs YUaluMHUCS;

e OTCpPOYKA BBIMOJIHEHHS YUaIIUMUCS 3a1anus (HarmpumMep, 00yJaromuics mpuiies Ha
3aHATHS TIOCIE JUTMTENbHOW Oose3nu) ¢ukcupyercs: B DX cumBosiiom (—); B
JNIEKTPOHHOM JIHEBHHMKE Y4YaIlIerocsi CUMBOJOM (—), K KOTOPOMY HEOOXOIMMO
HaIlucaTb KOMMEHTapHi;

e BpeMs, 3a KOTOpOE Yy4YalIMiCs TOJDKEH JUKBUAMPOBATH 3aJ0JKEHHOCTH, HE
MPEBBIIIACT OJHOW YYEOHOM HENEeNW TPHU YCIOBHHM TMPUCYTCTBHS Y4Yalllerocs B
[lIkome, B Te4YeHHWE KOTOPOH pE3yAbTAaThl OIEHWBAHHS OTCPOUYCHHBIX 3aJaHUM
JIOJDKHBI OBITH BBICTaBJIEHBI yauTeseM B XK.

4.6. YdeT 1ocemaeMoCTH YIaIuXxcs:

e yUYUTENh 00s13aH HA KAKJIOM yPOKE OTMEYATh OTCYTCTBYIOIIUX YJAIIIHXCS;

e TIPU OTCYTCTBUH YYaI[ETOCs HA YPOKE yUUTEIh MPOCTaBisieT «Hy;

e yUamuecs, UMEIOIINEe MEAUIIMHCKYIO CIPaBKY 00 OCBOOOXXIEHWU OT (PU3MUECKHX
Harpy3oK, JOJDKHBI TIPUCYTCTBOBaTh Ha YpokKax (HU3WYECKOW KyJIbTypbl U
BBITIOJTHATH UHANBUyaIbHBIC 3aJaHUS.

4.7. OpopmueHue TeMbI ypoka:
paboTa y4duTesds MO BEICHUIO ydeTa BBITIOJIHEHHsS YY€OHBIX MPOTpaMM M TMPOBEICHHBIX
3aHATUN OCYIIECTBISETCS B pazjaene « TeMbl ypOKOB U 3aJaHUS;

e B Havaje y4yeOHOTO To0Jia YYHTENIb BHOCHUT TEMAaTHYECKOE IIJITAaHUPOBAHHE TIO
npeaMeTy B pazaen «llimannpoBaHre ypoKOB» Ha CPOK OT OJHOM y4eOHOH YETBEPTH
no roma. Ecim yddTenb WCHBITBIBACT TPYAHOCTH IPH BHECCHHUM B KypHAI
TEMAaTUYECKOIO IIAHUPOBAHHS, OH MOXET 3amoyHuTh ¢aitn Microsoft Excel mo
YCTaHOBJICHHOUW popme u mepenats agMuHuctpaTopy XK 111 UMOOPTUPOBaHUS B

9K,

e yuyuTedb BHOCUT B DJK ydeTHyK 3amuch O TeMe ypoka mo (akTy B JeHb
IPOBEACHMS,

e VYUCTHasA 3allliChb B 9K JOJIKHA COOTBETCTBOBATH TEMCE HpOP'I,I[eHHOFO Ha YpPOKE
MaTtcpurala.

4.8. JlomanrHee 3a1aHuE:
yuuTeab BHOCHT B D)K nH(MOpMaIMIO 0 JOMAIIHEM 33JJaHUU B JCHb MPOBEICHUS 3aHITHS JIO
18:30;

e B rpade «/lomamHee 3amaHue» (QUKCHpPYET CoOJAepKaHHUE 3aJaHUs], CTPAHUIIBI,
HOMepa 3ajady M YIPaXHEHHH ¢ OTpakeHHeM CHenu(HUKU JOMAallHed paboThI
(MTOBTOPHTS..., COCTABUTD ILIaH, TAOIHUILY, BOTIPOCHI | T. 11.);

e odopmiser IoMallHEe 3aJaHUE TBOPYECKOTO XapakTepa, HalpuMeEp, CIenaTh
PUCYHKH, HamucaTh COYMHEHHe, B rpade «/lomaminee 3amaHue» CIEAYIOUIUM
obpazom: «TBopueckoe 3aaHNe: BHIIOTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHUT 3amuch «MHIMBHIyanbHOE 3ajaHue» B rpady «/lomaminee 3amanue», eciu
npeaaraeT yJauMcs WHIUBUyalbHbIE 3aJaHus;

e HE 3aJacT JOMalllHee 3aJaHiue U BHOCUT B moJe «JloMaliHee 3aganue» 3amuch «He
3a7IaHOY,;



e HE 3aJ[aeT JIOMaIllHee 3a/JaHie T0CIe KOHTPOJIbHBIX MEPOIPUATHIA, HAa KAHUKYJIBL.
4.9. BeicTaBIeHUE UTOTOBBIX OTMETOK:

e YUYUTENb BBICTABIIIET OTMETKM 32 OTYETHBIA MEpHOJ ydamumcs B pasgen XK
«["ogoBasg oTMeETKaY,;

e B KOHIIC OTYETHBIX IIEPHOJOB BBICTABIAET OTMETKH YyYallUMCS 3a YETBEPTb,
MOJIyTOJINe, TOJl B CPOKH, oTpenesneHHbie qupekropoM LlIkomsl, HO He mo3aHee YeM
3a JiBa JTHS 10 OKOHYaHHs y4eOHOTO MepHoa,;

e Ui OOBEKTHMBHOM aTTeCTallMd OOydYaloIIMXCS 3a YETBEPTh YUUTENb O00s3aH
BbICTaBUTH B D)K He MeHee TpeX OTMETOK, a JJIsi aTTECTAllMH 3a MOJIyroJue — He
MeHee ISTH OTMETOK C 00sS3aTeIbHBIM YUETOM KauecTBa 3HAHUI 00yJaromuxcs 1mo
MUCHMEHHBIM, JTA0OPATOPHBIM U MPAKTHYECKUM paboTaM.

5. OYyHKUMH U AeATEJbHOCTH NMoJib3oBaTesieil 7K
5.1. ITonb3oBarensimu DK sSBASIOTCS:

o anmunucTpanus Hlkonsr: aupexrop LLkomsl, 3aMmecTuTenn qUpeKTopa,;

e TIIEJarory,

e KJIACCHBIE PYKOBOJMTEIH;

e JUCIIETYEp 00pa30BaTEIBHON ACATEIHHOCTH,

e anMuHuctparop 2XK;

e PpabOTHUKH METUIUHCKOM ciryk0bl LIIKomBI;

e CHEUMATUCT KaapoBou ciayxO0bl [1Ikombl.

5.2. Yyammecs u ux poautenu (3aKOHHBIE MPEACTABUTEIH) SBISIFOTCS TOJIb30BATEIISIMU
AIIEKTPOHHOTO JHEBHUKA.
5.3. dupextop LlIkombr yrBepkIaet:

e yueOHBIN TUTaH HE Mo3/1Hee 1 amperis MpeAmecTBYIOMEro y4eOHOTo To1a,;

e II€arOTHYECKYIO HArpy3Ky Ha Y4eTBEePTh (MMoyroue/yaeOHbIN T01) HE MO3AHEE YeM
3a JIB€ HEENH 10 Hadaja yueOHOTo Mepuo/a,;

e pacrmucaHue 3aHATUN Ha y4eOHbI MepuoJ He MO3HEe YeM 3a OJIHY HENEeNIo JI0 ero
Hayarna,

e CHHMCOYHBIN cocTaB yyamuxcs kiaccoB llkoinsl He no3anee 31 aBrycra,

e CITMCOK KJIACCHBIX PYKOBOJUTENCH He mo3aHee 31 aBrycra.

5.4. 3amectutens nupekropa IIkoms! Mo yaeOHO-BOCTIMTATEIEHON padoTe:

e OCYIIECTBJISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CHUCTEMOM pabOThl MO BEICHHIO
OX;

e TI0 OKOHYAaHUHM Y4e€OHOro rojia MojdydaeT y aaMuHucTparopa komuu OX Ha
AJIEKTPOHHOM HOCHTENE HHPOPMAIIH — ONITUYECKOM JUCKE 0 KJlaccam;

e TPOBEpPEHHbIE Ha paboTOCHOCOOHOCTH TBepable komuu OXK 3amedarbiBaeT B
KOHBEPTHI, 3aBepseT MOIMKUCHIO, pacIM(PPOBKOM MOIMUCH U JATOH;

e OCYIIECTBJISICT KOHTPOJIb 33 CBOEBPEMEHHOCTHIO OTPaXEHUS B IKypHale
paciucaHusi U y4eTOM 3aMEIICHHBIX U MPOMYIIECHHBIX YPOKOB (3aHSTHI).

5.5. Texuudeckue CrEUAINCTEL:

e CBOEBPEMEHHO TNPEJOCTABISAIOT JUCIETYEpPY O0Opa30BATENBHOTO  YUPEKICHUS
naHHble A7 3anofHeHus DXK: cxemy oOyueHUs, CIHCOK M3y4aeMbIX AMCLUILIUH
(mpeaMeToB) IS KaXIOrO Kiacca/TpyIibl, CBEACHUS O MEpHOaax OOydeHHs M
aTTecTaluu U T. 1.,

e I10 OKOHYAHUU YETBEPTEH U MOTYrOJMi COCTABIAIOT OTUYETHI O paboTe yuyuTemne ¢
OX;

e 10 OKOHYAHMM Yy4eOHOro TroJila KOHTPOJIMPYIOT pacrnedatky naaHHbIx XK c
pe3yabraTamu 00ydeHHsi B y4eOHOM Tojy (MTOTOBBIMH OTMETKAaMHM) IO KiiaccaM U
MPaBUJIBHOCTH MX OOPMIICHHUS KJIIACCHBIMU PYKOBOAUTEISIMHU,

e  HHPOPMUPYIOT MEAArOTOB O BHISBICHHBIX OMIMOKAX, JOMYIIEHHBIX UMU MIPH paboTe
c OX;

e OCYHIECTBISIIOT KOHTpoJib 3a peanusauueir ®I'OC HOO, OOO u COO; 3a
BBITIOJIHEHUEM Y4YeOHBIX IUJIAaHOB; TMPOTHO3UPOBAHUEM XOJa, pa3BUTUA U
pe3yabTaToOB 00pa3oBaTeIbHOM JEATEIBHOCTH MO KJaccaM; IPaBHIIBHOCTBIO



BemeHuss OJXK; CBOEBPEMEHHOCTBHIO OTpPAXCHHUS B IKypHAJE paCIHCAHUS;
3aIOJTHEHUEM KYypHaJa MelaroraMi; CBOEBPEMEHHOCTHIO BBICTABJICHUS OTMETOK U
pE3yNbTATOB 3aHATHI; HAIMOJHIEMOCTHIO OTMETOK; OTPaXXEHUEM MOCEHIIaeMOCTH
3aHSTHI; CBOCBPEMCHHBIM  3allOJIHEHWEM  pas3jelia  JIOMAlllHUX  3aJaHui,
COOTBETCTBUEM JIOMAIITHUX 3aJaHUI TPEOOBAHUSAM TI0 COJICPIKAHUIO U 00BEMY.

5.6. Yuurens (meparornyeckuii pabOTHHK):

e orpakaer B XK xom o00pa3oBaTeNbHON JEATEIHPHOCTH B COOTBETCTBHH C
00pa30BaTELHON MPOrpaMMOii U YIeOHBIM TJIAHOM;

e ©XKCIHEBHO BHOCHT B JKyPHAaJ CBEJICHHS O 3aHATHSX 10 MPEIMETY (TeMaX ypOKOB,
3aJJaHHBIX JOMAIIHUX 33[aHUAX);

e oreHnBaeT 3PPEKTUBHOCTD U PE3YIBTATUBHOCTh OOYUCHUS YIANTUXCS 110 TIPEIMETY
(kypcy, mporpamme), YYHThIBasE OCBOCHHE 3HAHWU, OBJAJCHHEC YMCHUSIMH,
pa3BUTHE OIbBITA TBOPYECKOW JEATCILHOCTH, II03HABATEIHLHOIO HWHTEpeca
yUaIIXCS

e BHOCHT JIaHHBIE 00 YCIEBAEMOCTH Y4Yal[UXCS, CBOCBPEMEHHO TIPOCTABJISICT
MOJIy4eHHBIE yYYCHMKAMH OTMETKH, B TOM YHCJE YeTBEpPTHbHIC (IOJIYroJ0BbIC) W
rOJ0BEIE;

e OTMETKH 3a TIHMCHbMCHHBIE pPA0OTHI BBICTABISCT B CPOKH, MPETYCMOTPEHHBIC
HOPMaMH WX IMPOBEPKH, HO HE MO3/IHEE TPEX JHEH C MOMEHTA ITPOBEICHUS PaOOTHI,

e 33aHOCHT CBOCBPEMEHHO JAaHHBIC O IIOCEIIAEMOCTH YYalllUXCs, BBITOJHCHUN
JIOMAIITHUX 3aJaHUM;

e 3anosaseT DX kak 3amemaromuil yautenb (BBOANUT JaHHBIE O IPOBEIACHHOM YPOKE)
B YCTAHOBJICHHOM TOPSIJIKE TIPH OCYIIECTBIICHUN 3aMEHBI.

5.7. KitaccHple pyKOBOUTENU:

e KOHTPOJIPYIOT aKTyaJbHOCTh HMH(pOpMamuu 00 ydalmxcsi, pOJUTEIIX U CITHCKAX
CBOET0 Kiacca W WH(DOPMHPYIOT IWCIIeTdepa 00pa30BATEIIEHOTO YUPESKICHHUS O
J0OBIX U3MEHEHHUSX, BHECCHHBIX B )KypHAT,

e AHAIM3HUPYIOT YCIIEBAEMOCTh U TIOCEIIAeMOCTh YPOKOB YYAIIUMHKCS CBOETO KJIacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3aIOJHEHUSI M BHECCHHS TeIaroraMy JaHHBIX 00
YCIIEBAEMOCTHU M MOCEMIAEMOCTH yJallIuXcsl CBOEro kiacca B 9K;

e uH)OPMUPYIOT poauTesel 00 YCIEeBAEMOCTH H MOCEIIAEMOCTH JETEH MOCPEICTBOM
O0TYETOB, C(POPMUPOBAHHBIX HA OCHOBE AaHHBIX DK, B TOM UHCIIE IO 3ampocam
poauTenen;

e 3HAKOMAT YYAIIUXCA W HMX POAUTEIICH ¢ HOPMATUBHBIMH JIOKYMEHTaMHU,
JIOKAJIbHBIMH ~ aKTaMHd H  MHCTPYKIHUSMH, PETJIaMCHTUPYIOIIMMHU  MOPSIOK
ucrnoas3oBadus DK

e TIPEJOCTABIAIOT MO OKOHYAHMU KaXKJIOW YETBEPTH 3aMECTUTEIIO JUPEKTOpa IO
y4eOHO-BOCITUTATEILHON paboTe OTYETHI 00 YCIEBAEMOCTH M TIOCEIaeMOCTH
ydalmxcs Kiacca,

e OpraHM3yIOT OIEpaTHBHOE B3aWMOJEWCTBHE MEXIy Yy4allUMHCS Klacca, HX
pomuTensiMu  (3aKOHHBIMM ~ IPEACTABUTEIIAMH), aaMuHucTparnmeid IIkoasl u
negaroraMu ¢ momMoubo DXK;

e KOHTPOJMPYIOT €XKEIHEBHO pErucTpanuio ¢akra NOpUCYTCTBUA/OTCYTCTBUS
y4amierocs: Ha 3aHsATHSIX.

5.8. lucnieTuep 0Opa30BaATEIBHOTO YUPEXKACHUS !

e BBOJUT U KOHTPOJHMPYET aKTYalbHOCTh MaHHBIX ydantuxcs [komsr (@. U. O., rox
POKJIIeHUSs, TI0JI, KOHTAKTHBIE JaHHbIE, H0OaBJIeHUE (PU3UYECKOTO JHIA B TPYIITY
«YUeHUKW», Ha3HaYeHUE YYETHBIX TAHHBIX IS BXOJA B DJICKTPOHHBINA JHEBHHK)
(pazmen DK «YueHHKHY);

e BBOJUT M KOHTPOJHUPYET aKTyalbHOCTh JaHHBIX O POAUTENAX (3aKOHHBIX
npencraButensx) ydammxcs (@. U. O., creneHb pojcTBa, KOHTAKTHBIE IaHHBIC,
nobasneHune ¢uznueckoro iuna B rpynmny «Pomurenu», MpuBS3Ka POIUTENS K
npouit0 y4eHWKA, HAa3HAUYE€HHWE YUYETHBIX JAHHBIX IS BXOJa B DIIEKTPOHHBIN
nHeBHHUK) (pasnensl DK «Dusndeckue uiay, «YUeHUKN»);



e BBOJUT M KOHTPOJIMPYET aKTyaJbHOCTh JAHHBIX O JABWKCHUH ydamuxcs (paszmen
OXK «IIpukas3pl 0 IBMKEHHUSX KOHTHHTEHTA»), SJICKTPOHHBIH MEPEBO] YUaIIUXCs U3
KJ1acca/TpyIiisl B KJIacc/Tpyriny Ha OCHOBaHHMH MPHKa30B aupekropa Lkosr;

e (dopmupyer B XK crmcku kinaccos (pasmen XK «Kiaceby);

e (dopmupyer B DX crucku ydeOHBIX TpyNN B paMKax Kiacca/mapamienu (pasnuen
OX «[pynmbl 00ydeHHs»), OTpaXKaeT U3MEHEHHsI B CIIMCKax Ipyni (3aducieHue,
BBIOBITHE, TIEPEBO/I YHAIIUXCS);

e BBOJUT JaHHbIe 11t popmupoBanus B XK yueOHoro ruiana (pazaen DK «YueOHbIi
TUIaHY);

e HA3HAYACT YYUTEJICH IO MPEeaMeTaM Ui KaX/JI0Tr0o Kiacca/Tpymibl B COOTBETCTBUU C
y4eOHBIM pacIiCaHHEM;

e HACTpamBaeT CXeMbl OOyuUeHHUs MJi1 Ha4albHOM, OCHOBHOM M CpEIHEW IIKOJIBI
(pazmen DK «I'paduk 0OydeHUs»): CIHUCOK U3y4aeMbIX TUCHUILUIMH (IPEIMETOB)
JUISL KQKJOT0 Kiacca/Tpymibl, mepuoi 00ydeH s, IePUo]] aTTeCTallui, KaHUKYJIbI,
yueOHasi He/iensl, IEPEHOCHl IPa3AHUKOB;

e ¢opmupyer B X cCHHCOK KIACCHBIX pPYKOBOJUTENEH U  KOHTPOJUPYET
aKTyaJbHOCTh MaHHBIX (pa3aen DK «Ha3HaueHune KIacCHBIX PYKOBOJUTEICHY);

e 3amnoJHseT rpaduk sx3ameHoB (paznen DK «'paduk sK3aMEHOBY);

e BBOJHUT JaHHbIE 00 OpraHM3allMu 3aMeH mpenogaBareneii (pasgen DK «3amena
Mpero 1aBaTesnieii»);

e 3aMOJHAET TEMaTHYeCKHe IUIaHMpoBaHus 1o mpeameram  (pazmen DK
«KanennapHo-TeMaTHUECKHE TUIAHbI»);

e pacmpenenser y4eOHYI0 Harpy3Ky COIJIacHO y4eOHOMY IUIaHy B COOTBETCTBUHU C
YTBEP)KJICHHBIMU CITUCKAMH yYHUTENCH-TIPEIMETHUKOB, KJIAcCOB, YYEOHBIX TPYIIIT
(pa3nen DK «PacnpeneeHue Harpy3Ku»);

e BBOJWT AaHHBIE H popMupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIC PACTICAHUS
3aHATHN Ha y4eOHblii mepuonx (ueTBepTh, mosyromue, roma) (pasmen DK
«Pacnircanue 3aHATHITY).

5.9. Aamunuctparop 2XK:

e 3aKpBIBACT MPEABIAYIIANA y4EeOHBIM TOJ, OTKPHIBACT HOBBIM YUEOHBIM TOJ
(ycranoBka/mepeBo B HOBBIM yueOHbI rom — pasmen XK  «Hacrpoiika
IporpamMMbI», moapasaen « TekyImii yaeOHbIH roay);

e Ha3HayaeT nosb3oBarened DK, To ecTh HaJenseT paBaMu J0CTYIa MPU OTKPBITUH
HOBOI0 y4eOHOro roja B COOTBETCTBUM C Y4YEOHBIM IUIAHOM, DAaclHCaHUEM,
npukazaMu qupekropa Lkossr;

e yCTaHABJIMBAaCT pacmucaHue 3BOHKOB (pasaen XK «Pacrucanue 3B0HKOBY);

e MPEIOCTaBISACT JIOTHHBI W maposn it gocryma Kk DXK (aHeBHuKY) (pasmen DXK
«Du3rYECKUE JTUIAY);

e obecneunBaer B3auMmojeiictBue XK M CMEXHBIX CHCTEM, BBINOJIHAET PE3EpPBHOE
KOIMKUPOBAHUE JAHHBIX;

e KOHCYIBTHUPYET Mosb3oBareneil XK no Bonpocam paboThl ¢ HUM,;

e OCYIIECTBIISIET TeXHHUYeckoe oOciyxuBaHue DK, B TOM 4ucie ycTaHaBJIMBaeT
O0OHOBJICHHUS KOH(UTYpalMK; €KEAHEBHO MPOBOAMUT pPE3epBHOE KOMUpOBaHUE 0a3
JaHHBIX; yAaIsIeT MOMEUYCHHBIC 0OBEKThI; HACTpAauBaeT (CHHXPOHU3UPYET) AaHHbBIC
mexay IXK u anekrporHbM gHeBHUKOM (pasaen DX «Hactpoiika cHHXpOHH3AIHN
JAHHBIX»);

e ocymectisier aamuaucTpuposanue DK (pazaen XK «AAMHUHUCTPUPOBAHUEY);

e pa3rpaHUuYMBaeT IpaBa JOCTyNa I0JIb30BaTeNeil B COOTBETCTBUM C LEISIMHU H
3ajayaMi  00pa3oBaTeIbHON JEATETbHOCTH W Y4eOHOM Harpy3kud IeJaroroB
(paznen DX «Hacrpoiika mosip30BaTenei u mpasy).

5.10. PaGoTHMKM MeTUITMHCKOM cTyObI [1IK0bI:

e 3aMOJHAIOT B Hayaje ydeOHOTo roja paszaen «JIuct 3m0poBbs». cBeneHHus 00

aHTPOTIOMETPUUECKUX JAHHBIX OOYyYaloluXcs, TPyHIe 370POBbs, MEIUIMHCKON



rpymnmne s 3aHATHN (U3NYecKOM KyabTypoil, HOMepe HeoOXOoAuMo#l ydeOHOM
MebenH, a TaKKe MeIUIIMHCKIE PEKOMEH/1alluy;

e 00ecneunBalOT aKTyaJbHOCTh AaHHBIX pasnena DK «JIuct 3m0poBbs» B TedeHHe
roja.

5.11. Cneunanuct KaapoBO# cyObl BBOJUT U KOHTPOJIUPYET aKTyaJbHOCTh JaHHBIX:

e 0 menaroruueckux corpyaHukax lIkossl: npuem Ha paOoTy, yBOJbHEHUE, IEPEBO,
Ha3HAYCHHUE JTOJDKHOCTH (OCHOBHOW M MO COBMECTHUTEJIBCTBY), NMPHUBS3KA K IPYIIIE
«Cotpynuukn» (pasmenst DK «Dusmueckue smna», «llpuem Ha padboTy»,
«YBosbHeHHEY, «KanpoBbie nepemernicHus», «COTPYIHUKNY);

e cnucku coTpyaHUKOB IIIKoabl, WX MODKHOCTH, B TOM YHCJIE PYKOBOJIUTENEH,
rpapuk padoter (pasgenst DX «Illogpasaencuus», «Jlomkaoct», «I['paduku
paboThI»).

5.12. Cexkperapp (pedepent) ocyiiecTBiasieT (GOPMHPOBAHHE MPUKA30B O JIBIKCHHH
yyamuxcs (3a4ucieHue, BhIObITHE, OKOHYaHUe y4eObl, IIEPeBOJI B Ipyroi Kiacc/rpyriny).
5.13. Vuammuecs Ilkonsl M uxX poauTenu (3aKOHHBIC MPEICTABUTEIN) UMEIOT CIICTYIOIINE
BO3MOYHOCTH MPHU MOJB30BaHUU 3JIEKTPOHHBIM THEBHUKOM:

e TIOJy4YaroT MHPOPMAIUIO O JOMAIIHUX 331aHUSX;

e TOJYYalOT JaHHBIC 00 YCIIEBAEMOCTH OOYUYArOIIMXCsl (BHICTABICHHBIX OTMETKAX).

6. [IpaBa noans3oBateseii K

6.1. Bce momp3oBarenn D)X WMEOT MpaBO HMCMOJIB30BATH €O B E€XKETHEBHOM PEXKUME.
HckmoueHneM sIBIIsI€TCS MPOBEIEHNUE TEXHUUECKUX paboT, KOTOpble MOTYT MPOBOJUTHCS B
CpOK He 00Jiee CYyTOK ¢ yBEJIOMJICHHEM I10JIb30BaTENNeH 3a HEeJleNto 10 Hayana paboT.

6.2. KinaccHele pyKOBOAMTENH HWMEIOT NpPaBO HHPOPMHUPOBATH POAMUTENECH O COCTOSHHUH
yCIIEBAEMOCTH M TOCEIIAEMOCTH HMX JEeTe uepe3 OT4eThl, cpOpMHUpOBAHHBIE HAa OCHOBE
nmaHHbEIX DK, 110 HE0OXOIMMOCTH.

7. OTBeTCTBEHHOCTH MoJib3oBaTesieil K

7.1. Bce monbp30BaTenu HECYT OTBETCTBEHHOCTD.

e 3a HapymeHue TpeboBanuit denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
MIEPCOHAIBHBIX TAHHBIX);

e pasriallieHue CBOMX YUETHBIX JaHHBIX (JIOTHH, MapoJib);

e HapylleHue TpeOOBAHMN HOPMATHUBHBIX IPABOBBIX JOKYMEHTOB, B TOM 4YHCIE
JIOKQJIbHBIX aKTOB M MHCTPYKIUH, OMPECIAIONINX MOPAIOK rucnoyb3oBanus XK B
COOTBETCTBUU C 3aKOHOJATENLCTBOM PD.

7.2. Oupekrop Lllkonbl HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEP)KICHHE Y4eOHBIX
IUIAHOB, TUIaHA paclpeeNieHus Melaroru4eckoi Harpy3Ku U y4eOHOTO paciucaHusl.
7.3. 3amecTHUTENnb JUPEKTOPA MO YueOHO-BOCHIUTATEIHHONU paboTe HECET OTBETCTBEHHOCTD!

e 32 CBOEBPEMEHHOCTh (DOpMHpOBaHMS Y4eOHBIX IUJIAHOB, IUIaHA paclpeAeIcHus
MeJaroruyeckoil Harpy3ku U yueOHOro paciCaHus;

e pacmedaTtky COOTBETCTBYIOIIMX pasnenoB K B KoHIE y4yeOHOro roja M HX
odopMIICHHE.

7.4. Anmunuctpatop 9K HECeT OTBETCTBEHHOCTbD.

e 3a OecnepeboitHoe ¢yHkunoHupoBanue XK, 0a3 JaHHBIX U CMEXHBIX CHUCTEM
CBSI3H,

e BBINOJHEHHUE PE3EPBHOIO KOMMUPOBAHUS JAHHbIX;

e HAMOJHEHHE U aKTyallbHOCTh 0a3bl JaHHBIX paboTHUKOB [1IKobI.

7.5. Texauueckuil cenuaiInucT U aAMUHUCTpaTop DK HECYyT OTBETCTBEHHOCTD!

e 32 CBOEBPEMEHHOE coxpaHeHHe konuii OJK Ha DIEKTPOHHOM HOCHUTEIE
uHpopMarmu (ONTHYECKOM JHCKE) W pacledarky JOKYMEHTOB Ha OyMasKHBIX
HOCHTEIIAX;

e COOTBETCTBME YdeTHBIX 3amuced XK ¢aktam peanuzanuu o0Opa3oBaTeNbHON
NESITENILHOCTH,

e TPaBUIIBLHOCTHIO UCTIONB30BaHUs XK.

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTb:



e 32 CBOEBPEMEHHOCTh BHECEHHS, JIOCTOBEPHOCTh M AaKTYaJIbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YJaluXCs;
e exeaHeBHOeE 3anonHenue DXK;
e yCTpaHEHHUE BBIABICHHBIX OIIMOOK Mpu BeneHnu DK
e COXpaHHOCTb CBOMX PpEKBU3UTOB JOCTYyIAd, MCKJIIOYAIOUIYI0 MOAKJIIOUEHUE
MOCTOPOHHUX.
7.7. KitaccHbple pyKOBOJUTENN HECYT OTBETCTBEHHOCTD!
e 32 CBOEBPEMEHHOCTh BHECEHHS, JIOCTOBEPHOCTh M AaKTYaJbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YJaluXcs;
e JIOCTOBEPHOCTb M aKTYAJIbHOCTh CIIUCKOB KJlacca M MHPOpMaLUK 00 yJaluxcst 1 ux
pomureisix (. U. O., Homep TenedoHa, axpec 3MeKTPOHHOH! MOYTHI);
e CBOEBpeMEHHOE HWH(GOPMHUPOBAHHE POJHUTEICH O COCTOSHUM YCIIEBAEMOCTH H
MIOCEIIaeMOCTH UX JieTeil nocpenctsom DK
e IMpPEAOCTAaBJICHHUE MO0 OKOHYaHMM y4eOHBIX dYerBepreid  (mosyroaumii/rona)
3aMECTUTENI0 JUPEKTOpa 10 y4eOHO-BOCHHUTATENBHOW paboTe OTYETOB 00
YCIIEBAEMOCTH U MOCEIIAeMOCTH YJalluxcs Kiiacca.
7.8. lucnieryep 0Opa3oBaTEIHHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh 33 CBOCBPEMEHHBIH
BBOJ M TOJICP)KaHUE B aKTYaJIbHOM COCTOSHHM JTaHHBIX ydamuxcs Llkonsl, pacnmucanue
3aHATHH, OTPaKEHUE BWKCHUS yJalIUXCs, BEICHUE JXKypHaja 3aMeH, aKTyalbHOCTh OTUeTa
IO 3aI0JIHEHUIO JKypHaa IeJaroram.
7.9. PaGoTHWKM MemUIUHCKOW  cimyxObl  IlIkombl  HECyr  OTBETCTBEHHOCTh 32
CBOEBPEMEHHOCTb 3aI0OJHEHUS pazjiena «JIucT 310poBbsa» U aKTyallbHOCTh JAHHBIX B HEM.
7.10. CrenmamcT KaapoBOW CIyKOBI HECET OTBETCTBEHHOCTHh 33 BHECEHHE W KOHTPOIb 3a
aKTyaJIbHOCTBIO JAHHBIX O COTPYAHUKAX, yJaCTBYIOIIUX B 00pa30BaTEeIbHON NEATEIBHOCTH.
8. OTyeTHBIE MEPHOABI H XPaHeHHe HHpoOpMaH
8.1. OT4eTsI MO YCIIEBa€MOCTH U MOCENIAEMOCTH CO3/IAI0TCS B KOHIIE YETBEPTH, OTYTOAHS H
y4eOHOT0 roja.
8.2. Oryer o 3anonHeHnn DK 1 HaAKOIIIEMOCTH OTMETOK CO3IaETCS €KEMECIUHO.
8.3. Ilo 3aBepiicHUH OTYETHOTO Teproaa (YETBEPTH, MOIYrOUsl, YYCOHOTO ro/la) HTOTOBBIE
BEJIOMOCTHU pacreyaTbiBaloTCs Ha OyMa)kHOM HOCHUTEIIE, 3aBEPSIOTCS MOJIUCSIMU IE1aroros,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTHTENsI TUPEKTOpa IO y4eOHO-BOCIMTATENIbHOW palorte,

JIUPEKTOpa.
8.4. Ilo oxoHuaHuu Yy4eOHOTO TOJa WUTOTOBbIE  BEAOMOCTH  IPOIIMBAIOTCSH,
MIPOLITHYPOBBIBAIOTCS,

OTIEUaTHIBAIOTCS U CAAIOTCS B apXUB JIJISl XPAHEHUSI B YCTAHOBIIEHHOM TOPSIJIKE.
8.5. Ilo oxonuanuu y4yeOHOro roja monHas Bepcus DK mepeHOCUTCS Ha AIIEKTPOHHBIN
HOCUTENIb HMH(POpPMAIMM — ONTUYECKHM [HUCK, OIeYaThIBAETCs, 3aBEPSETCS IOJIMUCHIO
3aMeCTUTENsl TUPEKTOpa Mo y4eOHO-BOCIUTATENBHON paboTe U pacmupoBKOM MOJIMUCH U
XPaHUTCS B apXHUBE B YCTAHOBJICHHOM MOPSIKE.
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